
    JOB DESCRIPTION 

 

 

TITLE:    AIDES 

 

 

QUALIFICATIONS:  1. High school diploma.  

    2. An associate degree or 2 years of college  

    3. Experience in the schools.  

4. Such alternatives as the Board may find appropriate and 

acceptable. 

5. Demonstrated aptitude for the work to be performed. 

6. Genuine interest in working with and helping youth. 

7. The Board of Education may amend or modify the 

qualifications as it deems fits. 

 

REPORTS TO:  Principal 

 

SUPERVISES:   Personnel as assigned by the Principal 

 

TERMS OF  

EMPLOYMENT:  As per contract 

 

 

PERFORMANCE REPSPONSIBILITIES: 

 

1. Aides will be chosen from those making formal application.  There will be a joint 

assessment of skills.  Hours per week will be based on the school’s or District’s needs and 

funds available. 

2. The aide is responsible at all times to the teacher with whom the aide works and the 

principal of the school.  The role of the teacher aide is to assist the teacher, while 

recognizing that the teacher is legally responsible for the classroom instruction, diagnosing 

of problems, the prescription of programs, the interpretation of test results and evaluation 

of progress. 

3. Aides shall hold all student information in strictest confidence.  Maintains the same high 

level of ethical behavior and confidentiality of information about students as is expected of 

fully licensed teachers. 

4. Duties of aides may be varied depending upon their capabilities and the needs of the 

teacher and/or school. 

5. All new teacher aides may be required to have a period of formal training in the District 

concerning the ethics and policies governing the teacher aide program. 

6. Evaluation of teacher aides will be at least once yearly. 

7. Assignment commitments or changes in assignments will be made as early as possible and 

will be based on the above evaluation. 

8. Teacher aides will follow a schedule as mutually agreed upon by administrators and 

teachers. 

9. Aides may be reassigned or rescheduled at any time by the principal in order to better meet 

the student needs. 

10. Under teacher’s direction, aides may be left with pupils and under supervision of the 

nearest certified teacher while the teacher is momentarily out of the room.  This will not be 

considered as substitute teaching.  During this time aide will follow the teacher’s plans and 



directions. 

11. Aides will perform such other duties as the supervising teacher, principal, supervisor, 

superintendent may request. 

12. Follows the mandates of state law, federal law, and school district policy. 

13. Cooperates with the principal, supervisor, superintendent and other teachers and aides in 

the improvement of educational programs, and accepts suggestions for personal and 

professional improvement. 

14. Contacts their supervisor with any concerns or questions. 

15. Assists the teacher in devising special strategies for reinforcing material or skills based on 

a sympathetic understanding of individual students, their needs, interests, and abilities.   

16. Guides independent study, enrichment work, and remedial work set up and assigned by the 

teacher.  Checks notebooks, corrects papers, and supervises testing and make up work.   

17. Assists with such large group activities as drill work, reading aloud, and story telling. 

18. Serves as the chief source of information and help to any substitute teacher assigned in the 

absence of the regular teacher. 

19. Alerts the regular teacher to any problem or special information about an individual 

student. 

20. Performs such other tasks as the principal or district administrator may assign. 

21. Participates in inservice or other training programs to gain skills and knowledge of issues 

affecting students and schools. 

22. Aides may escort students to special classes, supervise their activities there and assist the 

regular teacher in working and communicating with them.  Escort students to and from 

their buses as needed.  Performs one-on-one or small group tutoring. 

23. Aides may assume responsibility for students needing assistance in the bathroom (toileting, 

diapering, tooth brushing, shaving, etc.)  Assists in the supervision of the students during 

all activities including leisure time, walking halls, going to the library for book selections, 

doing laundry, putting on coats and shoes.   

 

Approved:  4/19/04 

 


